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Please note that this document is one of a series which make 

up the full Statement of Community Involvement and therefore 

should be read in context with the rest of the document which 

can be found here: www.meltonplan.co.uk/sci  

Part 3 

Neighbourhood planning and MBC community engagement 
 

8. Neighbourhood Plans 
 
8.1 Villages and parishes throughout the Borough all have the opportunity to create their 

own Neighbourhood Development Plans (NDP). When made, these plans become 
statutory planning documents, as part of the development plan for the area. As such, 
they need to be taken into account in any future policy development and in 
considering planning applications in that area. 
 

8.2 By getting involved in NDPs the community can help shape where development such 
as new homes and businesses can be built and what it should look like, provided the 
policies are in accordance with the strategic policies in the Local Plan and accord with 
National Policy. 

 
8.3 Melton Borough Council is committed to supporting Neighbourhood Development 

Plan Groups, throughout the process of preparing an NDP, from designation of the 
Neighbourhood Plan Area to the final Referendum stage. The Neighbourhood 
Development Plan Group has responsibility to consult on their own draft plans. The 
Council only gets involved at Regulation 16, when it invites representations on the 
finalised draft plan, in advance of the plan and the representations being considered 
by an independent examiner. The Council’s statutory roles are indicated in Figure 3. 
 

8.4 The support given by the Council can be divided in two categories: 
  

 The statutory role played in several key stages in the preparation of a 
Neighbourhood Development Plan; and 

 A more general duty to assist groups preparing Neighbourhood Development 
Plans. This can include attending meetings, liaising with any consultants 
appointed by the NDP Group, sharing data and information already held by the 
Council, including in map and plan form, and signposting the Group to other 
sources of information and support. Full details can be found in Figure 4. 

 
The Council will seek to fulfil these roles in a timely manner, but this is subject to time, 
resources and staff availability and sometimes the Council may not be able to assist in 
its non-statutory roles. 

 

http://www.meltonplan.co.uk/sci
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8.5 Further support to communities is available through the Leicestershire County Council 
Communities Department and their Leicestershire Neighbourhood Planning Network: 
https://www.leicestershirecommunities.org.uk/np/. 
 

8.6 The Council publishes Neighbourhood Planning updates on the Melton Local Plan 
website: https://www.meltonplan.co.uk/neighbourhood-plans. The homepage 
includes the status of current designated NDPs and an interactive map summarising 
this information. Neighbourhood Plan specific information can be found by clicking on 
the map or on the name of the designated NDP in the table. 

 

Figure 3 – Melton Borough Council’s Statutory Roles in 

Neighbourhood Planning 
 

Proposal to Designate a Neighbourhood Area Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a) Check if the application 

contains: 

 A map with the area 

 A statement explaining 
why a NDP in required 

 A statement explaining 
why they are the relevant 
body 

b) Check if: 

 The relevant body has 
already submitted an 
area? 

c) Check if: 

 When promoted by Parish 
Council (PC) it covers the 
whole Parish or part of it 

 When promoted by a forum 
it doesn’t cover part of a 
parished area 

d) Publicise the proposed 

designation by publishing 

(Reg 6): 
 A copy of the area 

 Details of how to make 
representations 

 Closing date for making 
representations 

 All the above is on the 
website (meltonplan.gov.uk) 

 For a minimum of 6 weeks 

 Advert in local papers 

e) Consider: 

 How desirable it is to 
designate the whole parish 

 How desirable it is to 
maintain boundaries as NDPs 
should not overlap 

 Whether the area should be 
classed as a Business Area 

 

f) Decide if: 

 The designation 
needs to be modified 
(to accord with 
Section 61G and H of 
the TCPA 1990) 

 

g) If approved by the 

Council, publish on the 

website (Reg 7): 

 Name of NDP 

 Map of area 

 Name of PC or forum that 
applied 

h) If refused by Council, 

publish on the website 

(Reg 7): 

 Decision statement of 
reasons (Decision 
document) 

 Details on where and when 
the Decision Document can 
be inspected  

i) Publicise: 

 Map with area of the NDP 
designated on the website 
including Business Areas 

 Notify appropriate bodies 
of the Neighbourhood Plan 
Area 

https://www.leicestershirecommunities.org.uk/np/
https://www.meltonplan.co.uk/neighbourhood-plans
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Receipt and assessment of a draft Neighbourhood Development Plan by the Council 

 

 

 

 

 

 

 

 

 

 

 

Examination 

 

 

 

 

 

 

 

 

  

 

 

 

 
Referendums  

a) Check that: 

 It is not a repeat 
proposal (1990 
Act Schedule 4B 
para 5 and Reg 
18) 

b) Check that (Reg 15): 

 Body submitting is 
authorised by the Localism 
Act 

 Regulations of the Localism 
Act have been complied with 

 There has been a 6 week 
pre-submission consultation 

 

c) Notify PC: 

 If MBC is satisfied with the plan 

 If not satisfied, outline reasons 
in a Decision Statement in 
accordance with Reg 19 and 
Schedule 4B, para 6 (4) (b) of 
the TCPA 1990 

b) Check that (Reg 15) 

(cont.): 

b) Check that (Reg 15) (cont.): 

 Draft plan includes: map/statement 
identifying the NDP area, consultation 
statement (who was consulted, summaries 
and addressed in the NDP if relevant), the 
proposed NDP, a statement explaining the 
NDP meets ‘basic conditions’ on para 8 
schedule 4B of the 1990 Act 

 

d) Publicise (Reg 16): 

 Online and elsewhere as 
appropriate for at least 6 
weeks 

 Notify appropriate bodies 
on the Consultation 
Statement 

 Adverts in local papers 

 Draft plan includes (where 
appropriate): information to 
enable environmental 
assessment (e.g. Conservation 
of Habitats and Species Reg 
2010) 

 

a) MBC should: 

 Appoint an 
examiner 

 Agree appointment 
with Parish Council 
or forum 

 

b) Submit: 

 Draft NDP, Supporting documents and 
representations 

 Submit ASAP according with Reg 17 
and Reg 102A of the Conservation and 
Habitats and Species Regulations 2010 

 

c) Coordinate: 

 Arrangements for 
examination with 
examiner including 
hearings, if necessary 

 

d) Publicise: 

 Examiner’s 
Report ASAP 

 

e) Consider Examiner’s 

Report and: 

 Decide which action to take 
in response to Examiner’s 
recommendations 

 Ensure MBC likely to be 
satisfied with the draft plan  

 

e) Check Examiner’s 

Report and (cont): 

 
 Check the NDP has regard of the 

National Policy and guidance, 
contributes to sustainable 
development and is in conformity 
with the (strategic) policies of the 
development plan 

 

e) Check Examiner’s 

Report and (cont): 

: 
 Check the NDP is compatible 

with Equality and Human rights 
convention 

 Check that the NPD does not 
breach EU obligations (SEA 
Directive 2001/42/EC) 

f) Consider: 

 If the final response from the 
council differs from the 
Examiner’s 
recommendations, check it is 
in accordance with Schedule 
4B, para 13 of the TCPA 1990 

g) Publicise (Reg 18 and 

19): 

 A decision statement 

 Send a copy to PC or Forum 

 Send a copy to people who 
requested to be notified 

 Advert in local papers 
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Referendums 

 

 

 

 

 

 

 

 

 

 
 

 

Figure 4 – Non-Statutory Roles 
These activities are undertaken, whenever it is possible, to fulfil the Council’s duty to support in the 

production of Neighbourhood Plans: 

 

 

 

 

 

 

 

8.7 The Council is not responsible for handling monetary claims from Neighbourhood 
Planning Groups. These claims must be done directly through the Government site 
https://locality.org.uk/. 

Attending and 
facilitating 
meetings 

Creation of 
interactive and 
paper maps for 
NDP workshops 

Printing of large 
scale maps for 
NDP workshops 
(further printing 
will be charged) 

Assisting 
groups to find 
contacts in 
other 
organisations 

Detailed 
consultation 
responses at 
Regulation 14 & 16 

“Critical 
Friend” 
for 
surveys 

Arranging 
training 
sessions 

Updating groups 
with relevant 
changes on the 
NPPF/NPPG 

a) MBC should: 

 Liaise with 
Electoral Services 
to coordinate 
arrangements 

 

b) If requested by Electoral 

Services, to contribute: 

 On the production of an 
Information Statement (Reg 4 of 
Neighbourhood Planning 
(Referendums) Regulations 2012) 

 information on town and country 
planning (and neighbourhood 
planning) 

c) Ensure that: 

 If a business referendum, at 
least 56 days before the 
referendum, the Council 
electoral services must publish 
the Information Statement and 
specified documents on the 
Council’s websites 
(www.melton.gov.uk and 
www.meltonplan.gov.uk)  

c) Ensure that (cont.): 

 Documents available for 
inspection in the main offices 

 Documents available in at 
least, one other premises 
open to the public 

 If a residential referendum, 28 
days publication 

d) Publicise: 

 If referendum is yes (50% +1), 
publish a Decision Statement 
Reg 18 and 19 with reasons 

 If referendum is no, ‘Plan 
proposal declined’ on the 
Decision Statement   

e) Publicise (Reg 20): 

 Decision to make the NDP 
under Section 38A (4) of the 
2004 Act 

 On the website, details of 
where and when the plan 
may be inspected 

 Publish notices in local 
papers 

https://locality.org.uk/
http://www.melton.gov.uk/
http://www.meltonplan.gov.uk/
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